
LANDLORD INSTRUCTIONS FOR THE LEAD PAINT NOTICE FORM AND 
ATTESTATION 

 
1. Compliance with the Lead Paint Notice Form and Lead Paint Notice Form 

Attestation is required by Local Law. Failure to comply may results in fines, 
revocation of rental registration and other penalties as provided by law.  

2. If you own more than one property subject to the Rental Registration Fee, fill 
out an Attestation for each property.  

3. The Lead Paint Notice Form should be delivered to the named leaseholder(s) 
of the property. If you do not have a lease, the form should be delivered 
to all adult tenants occupying the property. Adult tenants are individuals 
whom you believe to be over the age of 18.   

4. If, to the best of your knowledge, the leaseholder does not live in the rental 
unit, the form should be delivered to all adult tenants. 

5. Acceptable methods of delivery of the Lead Paint Notice Form and are as 
follows:   

a. Personal delivery to tenant(s); OR 
b. Delivery by a property manager or agent for the property to tenant(s); 

OR 
c. Certified mail addressed to the leaseholder if the leaseholder resides in 

the property.  Maintain proof of the mailing provided by the Post Office. 
If the mail is undeliverable or the leaseholder does not live in the 
property, delivery to tenants over 18 is required.  

6. Both the landlord/managing agent and tenant must sign and date the 
form. If the landlord has retained a property manager for the property, the 
property manager or agent by sign on behalf of the Landlord.  

7. A witness must sign that he or she witnessed the tenant sign the Lead Paint 
Notice Form.  

8. Execute two copies of the form. The tenant should keep one copy and the 
landlord should keep another copy.  

9. Keep a copy of the disclosure form for your records.  You may be asked to 
produce the form in the future. 

10. If you are renovating more than 6 square feet of interior space or 20 square 
feet of exterior space, you must deliver the HUD/EPA Renovation Pamphlet 
at least 7 days prior to the renovation. Delivery may be provided in the same 
manner as the Lead Paint Notice Form.  

11. If you or an agent are delivering the HUD/EPA Pamphlet, sign the brochure 
on the back of the brochure and request that the tenant also sign and 
maintain the form. The signature page for the HUD/EPA Pamphlet for 
renovations is at the back of the pamphlet.  
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12. Copies of the Lead Paint Notice Form and HUD/EPA Renovation Pamphlet 
are available on the City of Buffalo Rental Registry website for downloading 
and printing, as well as in the Room 304 City Hall. Two copies of each form 
will be sent to landlords along with the Rental Registration Fee form.  

13. Any questions or concerns about compliance with these requirements should 
be directed to Department of Permit & Inspection Services at (716) 851-4949. 

http://www.city-buffalo.com/Home/City_Departments/EDPIS/RentalRegistration

